STATE OFFICE OF BECRETARY OF STATE

Sy . OF A p ] i Ca t i on- Fo‘r DEPARTHERT OF ANCHNIVES & NISTORY P PAGE
s RECORDS DISPOSITION STANDARD  wscorss samasstrr sovssror !

FOR RECORDS MANAGEMENT DIV'ISION USE

9 . - b= ~ E
l Applicetion Date
. -

March 27, 1973

2, Agency Application Bo.
73-8
;AG!ICY Diviwion, Subdivisién b Administering Office Address
Georgia Department of Public Safety
Drivers Services Section

HJS‘?‘HUCH__E Ses separate ingtructions for completion of

Date Received Applicstion lsu ! Date Completed

MAR 30 1973 75 Y "APR

P!non to Coptart

front and reverse of this form. Sign origingl and two copies

and forward to Department of archives and Nistory, Attention:
f :

31973

Records Management Cfficar. i

Drivers License Unit | N T - : umumMgﬂlstephens s .
459 Confederate Avenue, Atlanta, Georgia 30301 P P -
) era \ s , gie ‘. |
7.ACTION REQUES'ED ' | - -
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

il vl A SN DT

.Earliest & Latest ~

: 9.Exact Series Title
Dates of Series %

Examiners Daily-Weekly Report File

}0' What is the function of the office in which this record series is created?

This series accumulates as a results of administering Georgia Laws relating to licensing

of drivers of motor vehicles and is created as a result of such activities as receiving
application for license; examining applicants to determine fitness for licensing; issuing
licenses; renewing licenses; supporting revocation or suspension of licenses for violations;

maintaining driver's records; providing information about individual's driving record; and
similar activities.

*Series was called Validating Machine Report when license was validated by stamping with

machine and has been called Camera Report since photographs of licensee have been included
on the licenea.

1. This file contains the follow1ng documents (include form numbers snd tltles, if any,
and flle arrangement ).

File relates to reporting driver's licenses issued and fees collected
and other statistics.

File Consists of Examiners.Daily—Weekly Report (Form'DLB 28)
File is arranged by State Patrol Post and thereunder chronologically.

ATTACH SAMPLES OF THE FILE

12 . EQUTPMERT aCCUPIED Ro. of Dravers Cu. Ft. of Records Mo. of Drawvers Cu. Pt. of Records
' . ANNUAL RATE OF ACCUMULATION
Letter-aize File Drawars 22 33 7 10
’ ' - In Officels) In Storage Areals}
. Legsl-slze File bDruwers Floor Space Occupled (sguare ""’_), . 8 - -
M hl_g Last PrecedingfAll Priar
R . Tear's Year's Year‘'s B  Years'
o ]
B monthly _
AVERACE®DXTET REFERENCES 1st mqg. 2 m¢. . !
] - 3=4f | ]

Porm: AN-50-T1 - . . v




PAGE 2

E—— = i N T - - - _ N ) _ _ _r - __.“‘
QUESTIONNAI RE Place an "x" in the proper column. If snsver 18 "YES," please explain * - YES NO
. . 'g,r L .
13. Is this the Record CoFy of the series? Record Copy designated as Treasury a [1 K]
office copy o,
14. Is there a duplication of this series in another office or agency? v k]
Duplicated in Treasury Office and in State Patrol Posts ; '
15. Is the information contained in this series ever summarized or published? X1 [
Attach copy of surmary or publication. In accounting records and annual report ALSQO in
16. Does the seriés contain classified information. requiring security handling?- . [ ] K]
monthly recap to DOAS, . :
17. Does the series 1nit1ate, amend or terminate agency policies and procedures? . [ ] [X] .
18. Could the function be performed if ‘the files were lost or destroyed? X] [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, vwhy? 1 &]

20. Does the record seriegy provide data as input to en EDP file? Fiscal Information x] [ 1.

21. Does the record series contain documentation produced as EDP printout? Revenues [X] [ ]
' ~ Report _
22. Has the Federal Government issued 1nstruct10ns goveyning the retention/dlspo- 11 [x]
sition of these f11es°
23, Will there be a need for these records 10, 15 years from now? If yes, what? [ ] [x] -

24. REQUIREMENTS. The following requires the files to be kept 2. years :

a.[])STATE b.[]STATUTE OF «c.%JAUDIT  4.[]FEDERAL  e.k]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Series supports fiscal function, there-fore is needed to clear audit in Treasurer's Office.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each =-[]JCALENDAR YEAR -X]JFISCAL YEAR -[]OTHER _ __ »then:

Hold in the current files area ' month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year(s):
Destroy.

Transfer to State Archives for permanent retentlon

Destroy immediastely after cut-off.

‘Other: (Specify) See attached sheet addressing separate files of this series.

)
e r l'_'f 1
e ] e e Nd )

(Indicate briefly rationale for recommendations above/or write additional remarks):

N
“ ‘ CrLCId ” - T
Pds m‘ ficer (S"’g”"tm1 11 n OTHER REQUIRED SIGNATURES DATE
t LW ' . : .
26, Recommendat1 ons Agency Head/Designee’ - | - . ' ]
in paragraph 25[[] Approved Dlsapproved ) S S RLh

Audrtor/Designee
Approved [ -] Disapproved WA Y \,_“ — H-7-22%
STATE RECORDS) BSecr f’State/Designee ' ' -

COMMITTEE W

' Att Ge /D ' CE;L@ﬁALeZ? ' -Jdi
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Examiner's Daily-Weekly Report File

Ga. Dept. Public Safety Treasurer's,pfficé Copy

Cut off each fiscal year; hold in current files area 1 year
or until State Audit has been completed, whichever is later;

transfer to records center; hold 1 year; then destroy.

Driver's Services, Driver's License Unit Copy

Cut off each fiscal year; hold in current files area 1 year
or until State Audit is completed, whichever is later; then

destroy.

Post Copy

]

Cut off each fiscal year; hold in current files area 1 year
or until State Audit is completed, whichever is later; then

destroy.

.

A.a.

(/) Concur ( ) Nonconcur 62;2257 . g
DPS ®feasurer (Signatq;pdz 37/1‘1//73

(g/f/’Concur ( ) Nonconcur

vers Services Section

(Signatute)

3/22/23



